Perfect Employee Traits Worksheet

Position

List All Traits of the Perfect Employee

Teachable Traits Raw Ingredients
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Training Evaluations

Name

Date:
Skill Evaluated:

Corrections:

Date:
Skill Evaluated:

Corrections:

Date:
Skill Evaluated:

Corrections:

Date:
Skill Evaluated:

Corrections:
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Name

New Team Member
Training Checklist

Time Clock
Tour of Facility

______Team Member Handbook
__ Overview
_____Reading Slip Returned

______Phones
______Answering
_____Putting on Hold
__Paging

______Basic Front Procedures
_____Bagging
____ Giftwrapping
____Tying a Layaway

____ Closing Procedures

Opening Procedures

Computer Skills

Item Lookup

Item Search
Paperwork

Yellow Sheets

Scrap Paper

_____Cash Registers
_____Sales
____Returns
____Layaways
_____Special Sales
_____Department Assignment
_____Stocking
____ Product Knowledge
____Delivery
_ Map
____ Charges
_____Scheduling
_____Assembly
_____UPS Shipping
____Looking Up Zone
_____Weighing & Measuring
____Figuring Cost
____Smart Toy Shopping
____ Three Pillars
____ True Cost

Phil's Top Ten Toys
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